UBND QUAN LONG BIEN

TRUONG TIEU HQC PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
CUA HIEU TRUONG

Tudan 36( tir ngay 14/5 /2018 dén ngay 20/5 /2018)

Ho va tén: Lé Thi Thu Hwong
Nhiém vu dugc phan cong:

- Hiéu trudng: Phu trach chung toan don vi.

- Phu trach chuyén mon khdi 4,5, nhéom GV TA, Song ngir, td VP
- Lép str dung gido trinh qubc té Cambridge.

- Phu trach tai chinh, tai san, nhan su

TU DPANH
:;‘:; BUOI SANG BUOI CHIEU KE’GrISU i
THUC HIEN
- 7h45: Du chao co. T chuc | -14h-14h30: Ra soat ho so quan li
Ngay hoi cong nhan hoan thanh chuan bi don doan KT thuc hién
Chuyén hiéu Rén luyén doi vién | nhiém vu ndm hoc.
va tuyén duong Chau ngoan Béc | -14h30-15h: KT noi dung hop
Hai H6 - Chti nhan Thing Long. v CMHS, form ghi bién ban hop cac
145 |- 9h-9h30: Hop BGHva TTt6 | lop.
bd mon. -15h30- 16h: Du hop cong doan,
- 9h30- 10h: KT bdo cdo thi dua | va trién khai KH chi dao hop
don vi CMHS.
-10h: Duyét danh hiéu khen -16h30: Duyét thong béo tuyén
thudng HS nam hoc 2018-2019. | sinh 16p CAIE- PGD
- 8h: Du KT dénh gia thi dua |- Trién khai cdc TB tuyén sinh,
nam hoc 2017- 2018 tai THCS | mau don dang ki cho CMHS véi
Ba Ai M. bd phan VP, tu van tuyén sinh,
15/5 quan tri website truong.
-14h: Duyét tham luan Hoi nghi
tuyén duong khen thudng quén d.c
Mo
- XD noi dung hop Ban dai dién | - Kiém tra chat luong do1 CLB
Tu | CMHS céc 16p. toan tudi tho.
16/5 | - Duyét ban in n to roi, file
kep.
Nam | - Duyét khen thuong cubindm | - XDKH chi dao Lé bé giang nim
17/5 | hoc GV, HS. hoc.
- KTCSVC céc diéu kién to - Khéo sat Tiéng Anh HS khoi 5-
chttc khao sat TA khoi 5. Dot 2
Sau |- Duyét KH kiém dinh CL cubi
18/5 | ndm, khung BC t6 CM vé KH
thuc hién truong CLC 2017-
2018.
- XDKH danh gia HT, PHT, GV
Bay | theo chudn nghé nghiép.
19/5 | - Duyét KH kiém ké tai san cubi

nam




- 8h-9h: Hop Ban dai dién PH
CN | cac lép — P.HDSP
20/5 | - 9h: KT cong tac thuc hién hop
CMHS cubi nam tai 16p.




UBND QUAN LONG BIEN

TRUONG TH PO THI SAI PONG
BANG THEO DOI THOI GIAN LAM VIEC
CUA PHO HIEU TRUONG

; Tuan 36 ( Tir ngay 14/5/2018 dén ngay 20/5/2018)
Ho va tén: Tran Thj Phwong Dung
Nhiém vu dugc phén cong

- Pho Hiéu trudng Phu trach chuyén mon khéi 1, 2, 3; Tin hoc; Toan PoMath.

- CNTT, Truodng hoc dién tir; HD Thu vién - DPDDH; Phé cdp GD; Kiém dinh chét
lugng; Xay dung truong CQG; SKKN; Bdo cdo théng ké.

Thit, o a ) TU DANH
ngay, BUOI SANG BUOI CHIEU GIA
thang KET QUA
- 7h45: Dy chao co -14h: Hoan thanh hd so quy hoach
- 9h00: Thu c4c loai BC théng k&, | HT
Hai | DS khen thuéng cudi nim -15h: Kiém tra so SHCM, LBG,
1455 | Kiém tra danh sach HS khen | chuan bi h6 so quan li chuan bi don
thudng cudi ndm doan KT thyc hién NVHN
-15h30: Hop 100% doan vién cong
doan.
- 8h00: Thyuc hién khao sit HS | - Kiém tra 100% bang tong hop cac
Ba | 46i nam l6p
13/5 | _Hoan thanh ND hop CMHS
- Hoan thanh céc bao céo thong ké | - Nhap BC théng ké trén PM
12?5 cudi nim (Mau PGD) http://thongke.smas.edu.vn
- Kiém tra 10% bai KT cudi ki II |- Hoan thanh BC tong két nam hoc
Nam | khung BSNC 2017 - 2018
17/5 - 16h30: Kiém tra CSVC phuc vu
KS Tiéng Anh — Dot 2
| - 9h00: Thu cac loai BC théng ké | - Khao sat Tiéng Anh HS khéi 5-
Sau | khung BSNC Dot 2
18/5 | - 10h00: Kiém tra phdn mém - Hoan thanh BC théng ké toan
Esam (P/c P.Dung, T.Minh) truong khung BSNC
By | CLB hoc binh thuodng y
19/5 |- Hoan thanh file trinh chieu hop
CMHS cu6i ndm
CN | - 8h-9h: Hop Ban dai dién PH cac
20/5

16p — P.HDSP

Tran Thi’Phwong Dung




UBND QUAN LONG BIEN
TRUONG TH PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
CUA PHO HIEU TRUONG
Tuan 36 (Tw 14/5/2018 dén 20/5/2018)
Ho va tén: Ha Thi Di¢u Thuy
Nhiém vu dugc phan céng: Pho Hiéu truong Phy trach: nhom GV chuyén (MT,
AN, TD); co s¢ vat chét; Cong tac D01, Doan thé, HDTT, HPDNGCK, CLB; Cong tac ban
tra, DV, Céng tac HSSV; Thong tin bao cao

C L BUOI CHIEU TU PANH
Thwr, ngay BUOI SANG :
| GIA
_ 7h45: Du chao co. T6 chic -14h: Ra soat héd so quan li
Ngay hoi cong nhan hoan thanh | chuan bi don doan KT thyc
Chuyén hiéu Rén luyén doi vién | hién nhie}m vunam hoc
va tuyén duong Chau ngoan -15h: Kiém tra cdng tac tong
Bac HO - Chu nhan Thang | hgp, danh gia, xép loai HS cudi
Hai Long. nam
14/5 - 9h00: Ra soat cac loai BC -15h30-16h00: Dy hop doan
théng ké, DS khen thuéng cubi | Ve eone oas;
nam cac BP ndp
- Tong hop BC thi dua cubi nam
giao VP
- Phéi hop thyc hién tai cac 16p | - 15h: Hoan thién KH t6 chtrc
$E aomg e L o CLB he, TB gti PHHS, CT
phiéu hoi y kién HS cuoi nam. o -
, " _ . | hoc..lién quan chuén bi tai liéu
Ba - 9h00: Phoi hop Vl? ra soat ¢ac | cho hop PH
15/5 loaik BC thi dua cubi nam ndp | - Hoan thanh KH t6 chic TK
PGD, PNV ndm hoc
- 8h: Chi dao Doan DBoi KT - 14h00: Chi dao T6 BM hoan
chuong trinh rén luyén bV thanh BC CT B SNC nam hoc
(Cong tac Boi) hoc ki I1. 2017-2018, dé xuat chuong
Tu - 8h: Phéi hop thuc hién cong trinh BSNC nam hoc 2018-
16/5 " i L sy | 2418
trién khai KT h
tac trién khai KT chéo cham bai 15h00: XD KB chuong trinh
BSIV\IC' tong ket nam hoc, dyyét KB am
- Tong hop BC giao VP nhac CT vin nghé tong két
Nam - 8h00: Hoc 16p TCLLCT tai - 13h30: Hoc 16p TCLLCT tai
17/5 Hoi truong TTCT Quén Hoi truong TTCT Quén




Séu - 8h00: Hoc 16p TCLLCT tai - 13h30: Hoc lop TCLLCT tai
18/5 Hoi truong TTCT Quéan Hoi truong TTCT Quén
Bay - 8h00:Truc CLB thur Bay
19/5
- 8h-%h: Dy hop Ban dai dién
Cha nhat | PH cac 16p — P.HDSP
20/5 - 9h: Phéi hop gidm sat cong tac
Hop CMHS cubi nam tai 16p.
PHO HIEU TRUONG

Ha THVDiéu Thay




